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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

EMERGENCY/MILITARY LEAVE

I.
POLICY

1.00
GENERAL STATEMENT

1.01
All members of the full-time staff are included in the Emergency/Military Leave Policy.

2.00
SPECIFIC STATEMENTS

2.01
The administration is authorized to excuse an employee from duties without pay for emergencies of short duration.

2.02
Employees required to fulfill military service obligations shall be granted a military leave of absence without pay and shall be entitled to the benefits provided under the Uniformed Services Employment and Reemployment Act of 1994.

2.03
An employee shall be granted a maximum of 12 working days per fiscal year for active duty training or for an emergency declared by the President of the United States or the Governor of Kansas that activates the employee.  Active duty for training or emergencies in excess of 12 working days in a fiscal year shall be charged to military leave without pay, or at the employee’s request, to accrued vacation leave.  The above military leave for training or emergencies during the 12 working days will be with full regular pay less the amount the employee is compensated by the military.
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